
Setting Up Your Virtual College Fair Booth 

 

Your fair organizer will send you a link to start the booth registration/booth build 

process.  It’s a good idea to review this document in advance and prepare the 

elements you will be asked to supply. 

This is a sample of your final booth page.  Each of these elements corresponds 

to a question on the registration: 

 

                              



Let’s look more closely at the registration process and where the corresponding 

elements will appear on your booth. 

 

 

 

The information from this portion of the registration form will appear on your 

booth here:  

 



You will be asked to supply videos for attendees to view when they land on the 

booth.  The ‘featured’ video will be larger and will automatically play when 

your booth page loads. 

 

 

Videos will appear on your booth here: 

 

 

 

 



You will be asked to select ways that attendees can connect with you.   Your 

‘AdmitHub chat account email’ will be used to issue the invitation for setting up 

your chat account.  Please be sure to whitelist @admithub.com in your email 

system so that you receive this email invitation.   

Chat account invitations will not be sent out until after college 

registration/booth build is closed. 

 

More info on chat will come later from your fair organizer. 

 

 

The calendar tool link, contact us, apply now, etc. listed above will be used to 

populate the following icons on your booth: 

 

 

 

 

 



Your ‘presentation schedule’ is a very exciting element.  This booth element 

allows you to present up to 10 titles/topics of your choosing.  You pick the time 

that suits you.  You may list a live presentation or a recording.  If you choose to 

list a recording (youtube, etc.), we recommend mentioning this is ‘on-

demand.’  If you choose to list a live presentation, use the video conferencing 

link that will host your presentation on the time/date you have indicated (zoom, 

etc.). 

 

 

 

 



Your customized presentation schedule will appear on your booth here: 

 

 

 

 

 

When a visitor clicks this ‘presentations’ icon, the customized schedule will 

appear as a pop-up window: 

 

 

 

  

 

 



Quick Links will redirect to your institutions website: 

 

 

 

Quick Links appear on your booth here: 

 

 



Documents can be loaded under ‘Learn More’ and will be hosted on the event 

site server for easy download by all visitors to your booth: 

 

 

 

These documents appear on your booth here: 

 

 



 

 

Search filters serve two purposes: first, as a way for students to find your school 

(there is a robust search filter for students to use in the virtual college fair), and 

second, in the ‘at-a-glance’ section of your virtual booth, here: 

 

 



 

Leads will come to your GoToCollegeFairs Lead Portal in real time.  The lead 

portal will not be set up until after college booth registration/booth build is 

closed.  You can access this lead portal at www.gotocollegefairs.com.   

 

If this event is charging for registration, you may be asked to include the 

Institution billing name and a phone number. 

 

 

 

 

 

 

We hope this step-by-step was helpful.  If you need assistance setting up your 

college booth, please contact your fair organizer. 

 

 

 

 

 


